
B0 GrAo DUC vA EAo r4o coNG HdA xA HOI cHO NcHiA vlfr NAM
Hgc !,rpN Ou.i.N lILqLLo nVc DQc lip - TF do - Hanh phtic

si5TZf lrrvorco-rreo
l/i viQc md cac l6p bii duhg ngach

chuy€n vidn, chuy1n viZn chinh vd ldnh dqo,

Hd N|i, ngdy/Zthdng { ndm 2024

nrong dtong

gr?i: - C6c co s& gi6o dgc;
- C6c tlon vi srg nghiQp hinh chfnh c6ng;
- Cic cA nhin c6 nhu ciu.

Cin cir Nchi dinh si5 tot/zotZNo-CP ngiy oll9l2}17 cria Chinh Pht v0 vigc

ddo tao, Utii auOng crin bQ c6ng chric, vi6n chirc; Cin cfr c6c Quy6t dlnh si5 420421-

423/QD-BNV ngily 021612022 cira BQ truong BQ N$i vu vd viQc ban hinh chuong

tuinh b6i duOng dtli voi ngSch chuy€n vi6n; chuy6n vi6n chinh; Hnh deo, quan lf c6p

phong vd tuong ducrng; Cdn cir Nghf dfnh si5 tOtlZOtZnrO-CP ngAy 011912017 cta

Chinh Phrl vO viQc tldo t4o, UOi auOng crin bQ c6ng chric, vi6n chric; CEn cri vio chfc

n5ng, nhiQm vg cta Hgc viQn Quan lf gi6o dgc (Hqc viQn), Hgc viQn ph5i hqp v6i

Trung t6m Tu v6n gi6o dqc qu5c t6, Trudng Dai hqc Ngo$ thuong - Co sd II qi TP.

H6 Chi Minh (HCM) md cdc kh6a bdi du6'ng ng4ch chuyCn vi6n, chuy6n vi6n chinh

vi linh tl4o, quan llf c6p phdng vi tuong duong cho c6c co sd gi6o dgc, co sd hi'nh

chinh c6ng, cg th6 nhu sau:

1. D6i tugng tham gia cic kh6a U6i auang

1.1. Ngqch chuyAn vi2n vd ttong ituong

- COng chric ng4ch chuy6n viOn vi tuong tluong, viOn chirc git chric danh ngh0

nghiQp hang III lim viQc d c6c b0 phan hd'nh chinh, trSng hqp, quan tri vin phong, t6

chtc cdn b9, k6 hopch, tdi chinh vd cic vi tri viQc lim kh6c kh6ng gift chric danh

nghd nghiQp, kh6ng ho4t dQng nghe nghiQp cta don vi sg nghiQp c6ng lfp. chua c6

chrlmg chi chuong trlnh b6i dudng ngqch chuy6n vi6n;

- C6ng chirc ng4ch c6n sq vir tuong ducrng, viOn chuc git chfc danh ngh6

nChiep hery IV larn vipc d c6c b0 phfu hdnh chffi, t6ng hqp, quan trivdn phdng, t6

chric crin bQ, k6 ho4ch, tai chinh vi c6c vf tri viQc ldm kh6c kh6ng git chric danh

nghA nghiQp, kh6ng ho4t dQng nghd nghiQp cria tlon vi str nghiQp c6ng lfp chua c6

chring chi chucrng triDh b6i du&ng ng4ch chuyOn vi6n;

- Nguoi thuc hien ctr6 ag t+p sg c6ng chuc lopi C, nguoi thirc hiQn chti d6 t{p sg

vi6n chirc hang III lim vi€c lAm vi6c 6 c6c bQ phan hanh chinh, t6ng hqp, quan tri

vdn phdng, t6 chric c6n bQ, ki5 hoach, tai chinh vA. c6c vi tri vipc lim kh6c kh6ng gitr

chric danh nghA nghiQp vd kh6ng ho4t dQng ngh€ nghipp cria don v! slr nghiQp c6ng

l4p chua c6 chung chi chuong trinh b6i dudng ng4ch chuy6n vi6n'
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1.2. Nggch chuydn vidn chlnh vd trong drong
- C6ng chric ng4ch chuyEn vi6n chinh vd tuong duong, vi6n chirc giii chrie danh

nghC nghiep hang II OOi voi vi tri viec li,rn d crlc b0 pha, hd,nh chinh, t6ng hqp, quan

tri van phdng, t6 chirc can bQ, k6 ho4ch, Gi chinh vA c6c vi tri viec ldm kh6c kh6ng

giri chric danh nghC nghiQp vd kh6ng ho4t dqng nghA nghigp cria tton vi sg nghiQp

c6ng l{p chua c6 chimg chi chuong trinh b6i du6'ng ng4ch chuy6n vi6n chinh;

- C6ng chuc ng4ch chuyEn vi6n vd tuong duong, vi6n chric git chric danh ngho

nghiQp h4ng II d.5i vdi vi tri viQc ldm d c6c bO phan hanh chinh, t6ng hqp, quan tri

vin phdng, t6 chric c6n bg, ki5 hoach, tAi chinh vd c6c vi tri viQc ldm kh6c kh6ng git
chirc danh nghd nghigp vir kh6ng ho4t dQng nghi nghi-6p cria dqn vl sr,r nghi-Op c6ng

Iap dE c6 chimg chi hoan thdnh chuong trinh U6i auO'ng ng4ch chuy6n vi6n.

1.3. Ldnh ilqo, qwdn t!, cAp phbng vd tuong ihmng

- C6ng chric, viOn chuc git chtic qr l6nh <lao, quan lf cAp phdng vA tucrng

duong;

- COng chirc, vi€n chuc ttugc quy ho4ch chirc W ienh d4o, quin l1f c6p phdng vd

tucrng duong;

- C6c d6i tugng khric theo quy dinh cria phip luAt.

2. NQi dung t6i aumg; Theo nQi dung chuong trinh dugc ban hi,nh t4i c6c

quy6t ainfr s6 qZO-qZt-qZ3lQD-BNV ngity 0216/2022 cta 86 tru&ng Ba Noi vu.

3. Thdi gian vh hinh thri.c ndi auAng

3.1. Thbi gian khai gidng:

- Thoi luong kh6a b6i dudng: 06 - 08 tuAn, hgc vio bu6i t6i c6c ngdy cuOi tuan.

- Khai giang vi bit dAu hqc (du ki6n): Dqt 1: Nghy 2919/2024; Dqt 2: Ngiry

17/1112024; Dot 3: Nghy 2211212024.

3,2. Ilinh thtc bii dudng

- fiit irqp vua b6i du6'ng tr.uc ti6p vi tr.uc tuy6n th6ng qua trao d6i, th6o lu|n
tr€n lop qua MS Teams, Zoom, Google meet, email, phdn mdm zalo, Messenger c6

sg huong din vd gi6m s6t cria giing vi€n vd Ban t6 chuc lop hgc;

- Hoc vi€n dtm bdo thoi luqng c6 rn{t tr€n lop hon 80% sE thi c6c hgc phAn vn

viiit tiiSu luen d6 k5t thric kh6a b6i du6ng, ttim bio c6c di6u kiqn theo quy dinh sd

duo. c Hgc vign c6p chfmg chi hoan thanh kt6a b6i du&ng.

4. Kinh phi cic kh6a bdi du6'ng

- Kin} phi kh6a b6i dud'ng nqp cho Hoc vi6n (bao gtim hgc phi, tdi li6u, chung

chi cho m5i hgc vi6n): 2.500.000d1hoc vi€n (kh6a chuy€n vi€n);3.000.000 ddng/hgc
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vt€n (kh6a chuy€nvi€n chinh);2.500.000 d6nglhgc vi}n (kh6a ldnh dao, qudn ly ciip

phdngvd tuong ifuong);

- C6c vAn dil li6n quan kh6c nhu tdi li6u 6n t{p, c6c chuy€n aA ty nang mdm vd

c6c tai li-eu kh6c li6n quan dtin c6ng t6c t6 chirc, phpc v9 kh6a b6i dudng (n6u c6) sE

do dia di6m aAu mt5i tri6n khai, di6u hnnh, ti5 chric, quin lj c6c kh6a bdi duOng quy

dinh.

5. Dia tli6m aAu m5i tri6n khai, diAu hirnh, t6 chric quin lf c6c kht6a bdi

dudng
^t-Trung tdm tu vdn gi6o dpc qu6c t0 (t4rc thuQc Trulng EH Ngo4i thuong - Co sd

II t4i TP.HCM). Dia chi: SO tS Auong D5, Phulng 25, Quin Binh Th4nh, TP. HCM.

6. Th6ng tin li6n hQ tlnng kf
O6 aang ky tham dU kh6a UOi OuAng, vui ldng li6n hQ:

t'
- Trung tAm Tu vAn gi6o dgc qu6c t6 (trgc thuQc Truong D4i hgc Ngoqi thucrng -

Co sd II tai TP. HCM) (Eia chi; SiS tS auong D5,P.25, Q. Binh Tharh, TP. HCM).

SO aipn tho4t/Zalo:0817883579 - 0817893579 (Thiy Cuong) - 0764722279 (Cd

Trinh) - 0827333579 (Hotline).

(Hgn cudi ildng k! than gia kh6a bii dudng tru6'c mdi do. t khai gid.ng 05 ngdy).

Hgc vign QuAn ly gi6o dqc th6ng b6o c6c Hoc vi6n, c6c trudng cl4i''hgc, cao
-3ding vi c6c c6 nhdn c6 nhu c6u tham dy kh6a b6i dudng tr6n bi6t vA deng ky tham

gia.

Hgc vi$n Quan lj gi5o dqc.at mong nh{n duqc sr; hqp t6c cria Quf dcrn vi.

Trin trgng./.
IAM DOC

Noi nhQn:
- Nhu tren;
- Luu: PTCHC, TTBD

P S Pham Vin Thuin
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